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These are brief explanations of the policies we are looking at this month. Please reach out to me if 
you have questions or need clarification. Ryan 
 
 
SECTION 200:  SCHOOL BOARD 
 
205 – Continuous Improvement Plan:  The regulations addressing continuous improvement 
plans were recently updated to include requirements that school districts develop and review 
annual literacy intervention plans, as well as college and career advising and mentoring plans.  We 
have updated the policy to include these requirements and to remove outdated language.  We have 
also removed duplicative language and made other minor technical corrections. 
 
296F1 – Title IX Grievance Procedure: Reporting Form:  This NEW form is the form that the 
district would provide/make available to those wishing to file a formal Title IX sexual harassment 
complaint. 
 
296F2 – Title IX Grievance Procedure:  Notice Template (Complainant):  This NEW form 
provides notice to the Complainant (the alleged victim of sexual harassment) of the receipt of the 
formal complaint and pending Title IX investigation, including a summary of the allegations made, 
a request for an interview, and a notice of rights and obligations of the Complainant in a Title IX 
investigation. 
 
296F3 – Title IX Grievance Procedure:  Notice Template (Respondent):  This NEW form 
provides notice to the Respondent (the alleged perpetrator of sexual harassment) of a pending Title 
IX complaint, including a summary of the allegations made, a request for an interview, and a notice 
of rights and obligations of the Respondent in a Title IX investigation. 
 
296F4 – Title IX Grievance Procedure:  Notice Template (Witnesses):  This NEW form 
provides notice to witnesses of a pending Title IX complaint, including a request for interview by 
the investigator and rights and obligations of participants in a Title IX investigation. 
 
296F5 – Title IX Grievance Procedure:  Notice of Delay:  This NEW form provides notice to 
the parties when circumstances necessitate a delay in the processing of the Title IX investigation. 
 
SECTION 300: ADMINISTRATION 
 
356 - Vacations and Holidays, Year Round Employees: We are removing Presidents’ Day as a 
non-work day due to calendar changes. 
 
356.5 - School Holidays: We are removing Presidents’ Day as a non-work day due to calendar 
changes. 
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SECTION 600: EDUCATIONAL PROGRAMS 
 
604 – Personnel Standards:  We are clarifying this policy based on the most current regulations 
governing accreditation. 
 
616 – Early Graduation:  This policy is updated to reflect the addition of a new chapter in Idaho 
Code adopted by the legislature in 2019, “Opportunities for Colleges and Career Ready Students.”  
The new chapter sets forth parameters for those students who want to graduate early to pursue 
college, occupational training or an occupation.  State regulations regarding early graduation were 
not modified with the adoption of the new law; therefore, this policy follows the guidelines in the 
new statute, while maintaining existing early graduation guidelines consistent with current state 
regulations. 
 
658 – Social Studies:  We are updating this policy to be consistent with the most current version 
of state regulations governing social studies requirements.  We are also updating legal references. 
 
677 – Title I:  Parent and Family Engagement Policy:  We are updating this policy for 
consistency with the Every Student Succeeds Act and to remove outdated references or language 
to the No Child Left Behind Act.  We are also streamlining the policy by including the 
requirements of federal law without spelling them out in detail, as is done in the existing policy. 
 
677.10 – Title I:  Parental Involvement:  We are updating this policy to include updated legal 
references and to make minor technical corrections. 
 
681.50 – Student Data Privacy and Security:  We have updated this policy to make minor 
technical corrections and to include an optional section on training and communication.  We have 
also updated legal references. 
 
SECTION 800:  BUSINESS PROCEDURES 
 
816 – Disclosure Requirements for Bond and Levy Elections:  Idaho Code §34-439A was 
amended in 2019 to include an additional requirement on what must be included in the official 
statement of bond and levy ballot questions.  Now, the official statement must include the 
estimated average annual cost to the taxpayer of the proposed bond or levy.  The new language is 
included in the policy.  Legal references are also updated. 
 
870 – Board of Trustees Records:  With so many boards going virtual for meetings in light of 
the COVID-19 pandemic, we have received questions about the extent to which the recordings of 
those meetings must be maintained.  There is no specific guidance in Idaho law and the only 
official record of board meetings is the minutes approved by the board each month.  This policy is 
updated to provide optional language that clarifies how boards will treat audio and audiovisual 
records audio in terms of recordkeeping and destruction.  We are including this as optional 
language because a board could choose to maintain such records in accordance with its existing 
records retention schedule, which may be a longer period of time. 
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Blackfoot School District No. 55 will develop an annual plan that is part of a continuous focus on 
improving student performance through continuous process improvement and the analysis of data 
to assess and prioritize needs and measure outcomes.  The board and the superintendent will 
collaborate on the plan and engage students, parents, educators, and the community as appropriate.  
 
The annual continuous improvement plan must be reviewed and updated annually no later than 
October 1 each year. 
 
CONTINUOUS IMPROVEMENT PLAN REQUIREMENTS 
 
The annual continuous improvement plan will: 
 

1. Be data driven, specifically in student outcomes, and include, but not be limited to, analyses 
of demographic data, student achievement and growth data, graduation rates, and college 
and career readiness; 
 

2. Set clear and measurable targets based on student outcomes; 
 

3. Include a clearly developed and articulated vision and mission;  
 

4. Include key indicators for monitoring performance;  
 

5. Include, at a minimum, the statewide student readiness and student improvement metrics; 
and  

 
6. Include a report of progress toward the previous year’s improvement goals. 

 
The board will continuously monitor progress toward the goals by utilizing relevant data to 
measure growth. The progress will be included in the superintendent’s evaluation. 
 
ANNUAL LITERACY INTERVENTION PLAN 
 
In addition to the district’s continuous improvement plan, the district will develop a literacy 
intervention plan.  The district’s plan will include, at a minimum: 
 

1. The projected literacy plan budget for the current school year; 
 
2. The metrics chosen by the district to determine the effectiveness of the literacy plan and 

annual performance benchmarks; and 
 
3. The performance on metrics chosen to show program effectiveness for, at a minimum, the 

previous academic year. 
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The district will annually report on the effectiveness of its literacy intervention plan by October 1 
of each year. 
 
COLLEGE AND CAREER ADVISING AND MENTORING PLANS 
 
The district will also develop a college and career advising and mentoring plan for submission to 
the state board of education (SBE) by October 1 of each year.  The plan will include the minimum 
effectiveness metrics as established by the SBE and at least one (1) or more additional metrics 
chosen by the board of trustees to determine effectiveness of the college and career advising and 
mentoring plan, baseline data and annual benchmarks.  The minimum effectiveness metrics will 
include: 
 

1. The percent of learning plans reviewed annually by grade level, in grades 9-12; 
 
2. The number and percent of students who go on to some form of postsecondary education 

one and two years after graduation; and 
 
3. The number of students graduating high school with a career technical certificate or an 

associate degree. 
 

The performance on all effectiveness metrics will be reported annually in the district’s continuous 
improvement plan annual report. 
STATEWIDE STUDENT READINESS AND IMPROVEMENT METRICS 
 
For the purposes of this policy, "statewide student readiness and improvement metrics" means 
metrics established by the state board of education applicable to three (3) grade bands that include 
high school, middle grades and elementary grades and early reading readiness.  The continuous 
improvement plan will include information regarding:  
 

1. The readiness improvement score which will consist of the percent of exiting 
students that are prepared to continue to the next educational level. 
2. The readiness improvement score which will consist of the year-over-year 
improvement in the readiness score of the school.  

3. Statewide student readiness and improvement metrics which will be calculated at the 
school level and reported annually on the progress report. 

 
NOTICE  
 
The continuous improvement plan will be made available to the public and posted on the school 
district website. 
 
TRAINING 
 
This district will seek reimbursement for actual expenditures related to training delivered by state-
approved trainers from the Idaho State Department of Education (SDE) to the extent money is 
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appropriated.  To be eligible for reimbursement, the training will cover one (1) or more the follow 
subjects:  
 

1. Continuous process improvement, use and analysis of data, and methods for setting 
measurable targets based on student outcomes; 
 

2. School finance; 
 

3. Administrator evaluations including, but not limited to, specifics on the Idaho state 
evaluation requirements and framework;  

 
4. Ethics or governance. .  

 
Training records will be kept by the district for reimbursement purposes as prescribed by the 
superintendent of public instruction.  
 
Training sessions for which reimbursement is sought will include a majority of the board and the 
superintendent.  All training will include students, parents, educators, and the community as 
applicable to the training subject and format.  The training facilitator will be physically present or 
have the ability to interact directly with all training participants.  Time will be included to give 
participants the opportunity to discuss issues specific to the district.  
 
NOTICE  
 
The strategic plan will be made available to the public and posted on the school district websit 

 
 ♦ ♦ ♦ ♦ ♦ ♦ ♦ 

 
LEGAL REFERENCE: 
Idaho Code §Section 33-320 – Continuous Improvement PlansTraining 
IDAPA  08.02.01.801 – Strategic Planning and Training 
  
ADOPTED:  
 
AMENDED:  
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[School District Name/Letterhead] 
 

PURPOSE:  This form should be used to report conduct that could constitute sex discrimination, 
including complaints of sexual harassment or sexual violence, in violation of Title IX of the 
Education Amendments of 1972 (“Title IX”), and as defined in Board Policy 296P1, in order to 
ensure prompt and equitable resolution of such complaints.  This form only applies to 
complaints alleging discrimination prohibited by Title IX (including sexual harassment and 
sexual violence).   
 
INSTRUCTIONS:  Individuals alleging Title IX discrimination and requesting review are 
required to complete this form and submit it to the appropriate administrator as soon as possible 
after the occurrence of the alleged discrimination.  When this form has been completed and 
signed by a Complainant or the Title IX Coordinator, the alleged sex discrimination, including 
sexual harassment or sexual violence, will be investigated by the District in accordance with 
Board Policy 296P1.  A copy of this completed form, as well as information about the District’s 
Title IX grievance process, will be provided to the Complainant and Respondent. 
 
TITLE IX COORDINATOR:  [name] 
      Phone number 
      Email address 
      Address 
              
1.   Complainant Information. 
Name of Complainant      School      
Address             
Student Grade (if complainant is a student)   
Employee school and position (if complainant is an employee)      
 
2. Respondent Information. 
Name of person(s) whose conduct is complained of        
              
Student Grade and school (if respondent is a student)       
Employee school and position (if respondent is an employee)      
 
3. Nature of Grievance. 
Date(s) and time(s) of alleged sexual harassment or incidents     
             
              
 
Place(s) where conduct occurred (could include school or at home if conduct includes 
online/electronic mail/social media conduct)        
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Describe the conduct/incident(s)         
             
              
 
4. Witnesses. 
Identify any witnesses to the conduct/incident(s) (include name, phone number and email, if 
known, and the relationship of the witness to you)       
             
              
 
5. Response to Conduct. 
What action, if any, did you take to respond to the conduct/incident(s) (include name(s) of 
witnesses or school personnel you talked to, the date(s) of such communication, and the 
method(s) of communication)          
             
              
 
Describe the result of the action(s) and communication(s) described above    
             
              
 
6. Prior Conduct. 
Identify other incidents, if any, with this person, including the date(s), time(s), and place(s) of the 
incident and describe the conduct/incident(s)        
             
              
 
PLEASE ATTACH ANY STATEMENTS, REPORTS OR OTHER DOCUMENTS WHICH YOU FEEL ARE 
RELEVANT TO YOUR COMPLAINT. 
 
I certify that the foregoing information is true and correct. 
 
Signature of complainant     Date      
 
Signature of Parent/Guardian     Date      
 
              
FOR SCHOOL DISTRICT USE: 
Complaint taken by (Print Name)     Date     
Position:         
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[DISTRICT LETTERHEAD] 
 

CONFIDENTIAL 
 

[Date] 
 
Via U.S. mail and email to:  [email address] 
Name of Complainant (include name of parents/guardians if known) 
Address 
 

Re: Notice of Title IX Complaint, Allegations of Sexual Harassment and 
Grievance Process 

 
Dear [Addressee]: 
 

I am the Title IX Coordinator for the [name] School District (“District”).  In that 
capacity, on [date] I [received OR signed] a formal complaint (the “Complaint”) that includes 
allegations of sex discrimination under Title IX of the Education Amendments of 1972 (“Title 
IX”) [made by OR pertain to] [name of complainant] (the “Complainant”).  Pursuant to Title IX, 
sex discrimination may include allegations of sexual harassment or sexual violence.  The purpose 
of this letter is to provide you with notice of the District’s grievance procedures.  I am sending a 
similar written notice to [insert name], the “Respondent.” 

 
In particular, the District has been notified of the following allegations:  [insert summary 

of allegations constituting sexual harassment, including identity of parties involved, if known; 
conduct allegedly constituting sexual harassment; date and location of the alleged incidents, if 
known]. 

 
Enclosed for your reference is a copy of the District’s grievance procedures as set forth in 

Board Policy 296P1, which explains the formal grievance process [and the District’s informal 
resolution process, if any].  Please be sure to review this document as it contains important 
information about your rights. 

 
In connection with the grievance process, you may have an advisor of your choice, who 

may be, but is not required to be, an attorney.  The advisor may inspect and review evidence, as 
well as accompany you during interviews that are part of the grievance process. 

 
Please be aware that the Respondent is considered “not responsible” for violating District 

policy relating to Title IX sexual harassment (Board Policy 296), unless and until [a 
preponderance of the evidence OR clear and convincing evidence (Note: it should be the same 
as the standard identified in your procedure] proves that a violation of policy has occurred.  The 
burden is on the District to gather evidence, investigate the allegations, summarize all relevant 
evidence in a final investigation report, and make a final determination of responsibility.  In 
accordance with federal regulations and District policy, a final determination of responsibility 



TITLE IX GRIEVANCE PROCEDURE:  
Notice Template (Complainant)—continued Page 2 of 3 
  
 

 
SECTION 200: SCHOOL BOARD © 2021 Holinka Law, P.C. 

D01/08/21 

will not be made until the conclusion of the investigatory process and after the parties have been 
given an opportunity to inspect, review, and respond to all directly related and/or relevant 
evidence obtained by the District.  A final determination of responsibility is subject to appeal by 
either party, and you will provided with additional written notice of your appeal rights upon the 
District’s final determination of responsibility. 

 
If, during the investigation of the allegations identified above, additional evidence should 

emerge that necessitates a modification of the allegations, this office will provide you with an 
updated and revised Notice of Investigation. 

 
[I OR name of investigator] will be conducting the investigation of this matter.  [My OR 

The investigator’s] contact information is: 
 

Address 
Phone number(s) 

Email 
 

[I wish OR The investigator wishes] to conduct an initial interview with you on [Date] at 
[location].  The available interview times are [include at least two options].  If you cannot attend 
the interview at that time, please let [me OR the investigator] know promptly to schedule a 
different time.  If you have any questions about the interview process, including any concerns 
about [my qualifications OR the qualifications and training of the investigator] please contact 
me directly at [phone number] or [email].  In addition, should you have concerns about bias or 
conflict of interest relating to the assigned investigator, you must raise such concerns to me prior 
to your scheduled interview. 

 
In accordance with Board Policy 296P1, the District will conduct this investigation 

confidentially, except as may be permitted by law or regulations relating to the conduct of any 
investigation.  See, e.g., 20 U.S.C. §1232g; 34 CFR Parts 99, 106; Board Policy 296P1.  To that 
end, you are requested to maintain confidentiality regarding your status as a party, the identity of 
other parties, and the identity of any witnesses, provided that you may discuss this matter with 
your advisor or others as necessary within the context of this investigation. 

 
You are reminded that you are prohibited from intimidating, threatening, coercing, or 

discriminating against any individual for the purpose of interfering with any right or privilege 
secured by Title IX, including, among other things, making a report or formal complaint of 
sexual harassment.  You are also reminded that Board Policy 296 provides that individuals who 
knowingly file a false or misleading complaint alleging sexual harassment, discrimination or 
retaliation are subject to appropriate disciplinary action including, but not limited to, dismissal of 
the complaint and discipline under applicable Board policy. 

 
In addition to District resources and supportive services that we may have already 

discussed, I also wanted to encourage you to avail yourself of any of the following resources to 
help you through this process: 
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[Examples include:  counselor, including name, contact information, services provided; 
other internal or external supportive services, including names, contact information and 
description of services] 

 
To ensure you are able to fully participate in the grievance process, please let [me OR 

other office, e.g. business office, HR office, etc.] know, prior to your scheduled interview, if you, 
your advisor, or parent/guardian need reasonable accommodations due to a qualifying disability.  
[If another office:  The contact person is [name], who can be reached at [phone number].  

 
Thank you in advance for you anticipated cooperation in this process.  Should you have 

any questions about the process or your interview, please contact [me OR your assigned 
investigator] at [phone number] or [email]. 

 
     Sincerely, 
 
 
     [name]   
     [Title IX Coordinator] 
     [Contact Information] 

 
 

♦ ♦ ♦ ♦ ♦ ♦ ♦ 
 
LEGAL REFERENCE: 
    
ADOPTED:  
 
AMENDED:  
 
*Language in text set forth in italics is optional. 
 
NOTE:  All items in brackets and italics should be filled in with the appropriate information and 
the brackets removed.  The form can be placed on district letterhead and formatting changed to 
accommodate placement on district or charter school letterhead. 
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[DISTRICT LETTERHEAD] 
 

CONFIDENTIAL 
 

[Date] 
 
Via U.S. mail and email to:  [email address] 
Name of Respondent (include name of parents/guardians if known) 
Address 
 

Re: Notice of Title IX Complaint, Allegations of Sexual Harassment and 
Grievance Process 

 
Dear [Name of Respondent and Parents/Guardians]: 
 

I am the Title IX Coordinator for the [name] School District (“District”).  In that 
capacity, on [date] I [received OR signed] a formal complaint (the “Complaint”) that includes 
allegations of sex discrimination under Title IX of the Education Amendments of 1972 (“Title 
IX”) against you, the “Respondent,” that were [made by OR pertain to] [name of complainant] 
(the “Complainant”).  Pursuant to Title IX, sex discrimination may include allegations of sexual 
harassment or sexual violence.  The purpose of this letter is to provide you with notice of the 
District’s grievance procedures.  I am sending a similar written notice to the Complainant. 

 
In particular, the District has been notified of the following allegations, as contained in 

the formal complaint:  [insert summary of allegations constituting sexual harassment, including 
identity of parties involved, if known; conduct allegedly constituting sexual harassment; date and 
location of the alleged incidents, if known]. 

 
Enclosed for your reference is a copy of the District’s grievance procedures as set forth in 

Board Policy 296P1, which explains the formal grievance process [and the District’s informal 
resolution process, if any].  Please be sure to review this document as it contains important 
information about your rights. 

 
In connection with the grievance process, you may have an advisor of your choice, who 

may be, but is not required to be, an attorney.  The advisor may inspect and review evidence, as 
well as accompany you during interviews that are part of the grievance process. 

 
Please be aware that you are considered “not responsible” for violating District policy 

relating to Title IX sexual harassment (Board Policy 296), unless and until [a preponderance of 
the evidence OR clear and convincing evidence (Note: it should be the same as the standard 
identified in your procedure] proves that a violation of policy has occurred.  The burden is on the 
District to gather evidence, investigate the allegations, summarize all relevant evidence in a final 
investigation report, and make a final determination of responsibility.  In accordance with federal 
regulations and District policy, a final determination of responsibility will not be made until the 
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conclusion of the investigatory process and after the parties have been given an opportunity to 
inspect, review, and respond to all directly related and/or relevant evidence obtained by the 
District.  A final determination of responsibility is subject to appeal by either party, and you will 
provided with additional written notice of your appeal rights upon the District’s final 
determination of responsibility. 

 
If, during the investigation of the allegations identified above, additional evidence should 

emerge that necessitates a modification of the allegations, this office will provide you with an 
updated and revised Notice of Investigation. 

 
[I OR name of investigator] will be conducting the investigation of this matter.  [My OR 

The investigator’s] contact information is: 
 

Address 
Phone number(s) 

Email 
 

[I wish OR The investigator wishes] to conduct an initial interview with you on [Date] at 
[location].  The available interview times are [include at least two options].  If you cannot attend 
the interview at that time, please let [me OR the investigator] know promptly to schedule a 
different time.  If you have any questions about the interview process, including any concerns 
about [my qualifications OR the qualifications and training of the investigator] please contact 
me directly at [phone number] or [email].  In addition, should you have concerns about bias or 
conflict of interest relating to the assigned investigator, you must raise such concerns to me prior 
to your scheduled interview. 

 
In accordance with Board Policy 296P1, the District will conduct this investigation 

confidentially, except as may be permitted by law or regulations relating to the conduct of any 
investigation.  See, e.g., 20 U.S.C. §1232g; 34 CFR Parts 99, 106; Board Policy 296P1.  To that 
end, you are requested to maintain confidentiality regarding your status as a party, the identity of 
other parties, and the identity of any witnesses, provided that you may discuss this matter with 
your advisor or others as necessary within the context of this investigation. 

 
You are reminded that you are prohibited from intimidating, threatening, coercing, or 

discriminating against any individual for the purpose of interfering with any right or privilege 
secured by Title IX, including, among other things, making a report or formal complaint of 
sexual harassment.  You are also reminded that Board Policy 296 provides that individuals who 
knowingly file a false or misleading complaint alleging sexual harassment, discrimination or 
retaliation are subject to appropriate disciplinary action including, but not limited to, dismissal of 
the complaint and discipline under applicable Board policy. 

 
In addition to District resources and supportive services that we may have already 

discussed, I also wanted to encourage you to avail yourself of any of the following resources to 
help you through this process: 
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[Examples include:  counselor, including name, contact information, services provided; 
other internal or external supportive services, including names, contact information and 
description of services] 

 
To ensure you are able to fully participate in the grievance process, please let [me OR 

other office, e.g. business office, HR office, etc.] know, prior to your scheduled interview, if you, 
your advisor, or parent/guardian need reasonable accommodations due to a qualifying disability.  
[If another office:  The contact person is [name], who can be reached at [phone number].  

 
Thank you in advance for you anticipated cooperation in this process.  Should you have 

any questions about the process or your interview, please contact [me OR your assigned 
investigator] at [phone number] or [email]. 

 
     Sincerely, 
 
 
     [name]   
     [Title IX Coordinator] 
     [Contact Information] 

 
 

♦ ♦ ♦ ♦ ♦ ♦ ♦ 
 
LEGAL REFERENCE: 
    
ADOPTED:  
 
AMENDED:  
 
*Language in text set forth in italics is optional. 
 
 
NOTE:  All items in brackets and italics should be filled in with the appropriate information and 
the brackets removed.  The form can be placed on district letterhead and formatting changed to 
accommodate placement on district or charter school letterhead. 
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[DISTRICT LETTERHEAD] 
 

CONFIDENTIAL 
 

[Date] 
 
Via U.S. mail and email to:  [email address] 
Name of Witness (include name of parents/guardians if known) 
Address 
 

Re: Notice of Title IX Complaint, Allegations of Sexual Harassment and 
Investigation 

 
Dear [Name of Witness and Parents/Guardians]: 
 

I am the Title IX Coordinator for the [name] School District (“District”).  In that 
capacity, on [date] I [received OR signed] a formal complaint (the “Complaint”) that includes 
allegations of sex discrimination under Title IX of the Education Amendments of 1972 (“Title 
IX”) [made by OR pertain] to [insert name] (the “Complainant”) against [insert name] (the 
“Respondent)”.  Pursuant to Title IX, sex discrimination may include allegations of sexual 
harassment or sexual violence.  I have been informed that you are a potential witness to the 
conduct or actions relevant to this matter; accordingly, the purpose of this letter is to provide you 
with notice of the allegations and the District’s grievance process.   

 
In particular, the District has been notified of the following allegations, as contained in 

the formal complaint:  [insert summary of allegations constituting sexual harassment, including 
identity of parties involved, if known; conduct allegedly constituting sexual harassment; date and 
location of the alleged incidents, if known].   

 
[I OR name of investigator] will be conducting the investigation of this matter.  [My OR 

The investigator’s] contact information is: 
 

Address 
Phone number(s) 

Email 
 

[I wish OR The investigator wishes] to conduct an initial interview with you on [Date] at 
[location].  The available interview times are [include at least two options].  If you cannot attend 
the interview at either of these proposed times, please let [me OR the investigator] know 
promptly to schedule a different time.  If you have any questions about the interview process, 
please contact me directly at [phone number] or [email].  Please bring any evidence you might 
have relating to the allegations to the interview.  Evidence can include documents, audio or video 
recordings or other materials. 
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Please be aware that the District’s grievance process requires an investigation before any 
determination of responsibility is made.  At the conclusion of the investigation, an appointed 
decision-maker will make a final determination of responsibility, based upon the evidence 
received during the investigation.  Until the final determination of responsibility is made, the 
Respondent is considered “not responsible” for violating District policy relating to Title IX 
sexual harassment (Board Policy 296).   
 

In accordance with Board Policy 296P1, the District will conduct this investigation 
confidentially, except as may be permitted by law or regulations relating to the conduct of any 
investigation.  See, e.g., 20 U.S.C. §1232g; 34 CFR Parts 99, 106; Board Policy 296P1.  To that 
end, you are requested to maintain confidentiality regarding your status as a witness, the identity 
of the parties, and the identity of any other witnesses. 

 
You are reminded that you are prohibited from intimidating, threatening, coercing, or 

discriminating against any individual for the purpose of interfering with any right or privilege 
secured by Title IX, including, among other things, making a report or formal complaint of 
sexual harassment.  You are also reminded that Board Policy 296 provides that individuals who 
knowingly file a false or misleading complaint alleging sexual harassment, discrimination or 
retaliation are subject to appropriate disciplinary action including, but not limited to, dismissal of 
the complaint and discipline under applicable Board policy. 

 
Should you need accommodations for the interview due to a disability, please let [me OR 

other office, e.g. business office, HR office, etc.] know prior to your scheduled interview.  [If 
another office:  The contact person is [name], who can be reached at [phone number].  

 
Thank you in advance for you anticipated cooperation in this process.   
 
     Sincerely, 
 
 
     [name]   
     [Title IX Coordinator] 
     [Contact Information] 

 
♦ ♦ ♦ ♦ ♦ ♦ ♦ 

 
LEGAL REFERENCE: 
    
ADOPTED:  
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[DISTRICT LETTERHEAD] 
 

CONFIDENTIAL 
 

[Date] 
 
Via U.S. mail and email to:  [email address] 
Name of Party (include name of parents/guardians if known and applicable) [Note:  send one to 
the Complainant and one to the Respondent] 
Address 
 

Re: Title IX Grievance – Notice of Delay/Continuance 
 

Dear [Name of Party and Parents/Guardians]: 
 

I am writing in regard to the pending Title IX grievance relating to allegations of sexual 
harassment.  As set forth in Board Policy 296P1, and pursuant to applicable federal regulations, 
the District has established reasonably prompt timeframes for resolving formal complaints of 
sexual harassment.  It has become apparent that some of the established timeframes require 
adjustment, and good cause exists to allow for a temporary delay or limited continuance. 

 
In particular, a temporary delay is necessary because [insert discussion of reason(s) for 

delay.  NOTE:  Under applicable regulations, “good cause” for delay may include, but is not 
limited to, considerations such as:  (1) the absence of a party, a party’s advisor or witness; (2) 
concurrent law enforcement action; or (3) the need for language assistance or accommodation 
of disabilities.]  In light of these factors, I have determined that good cause exists for an 
extension of the required timeframes. 

 
Based on my conclusion that an extension/continuance is necessary, you should 

anticipate the following:  [describe what will happen next, which could include waiting for a 
party or witness to be available, describing the time period necessary to accommodate a 
disability, or the time needed to accommodate law enforcement activities.]  I will follow up with 
you no later than [date] to give you an update on the status of the investigation. 

 
You are reminded that you are prohibited from intimidating, threatening, coercing, or 

discriminating against any individual for the purpose of interfering with any right or privilege 
secured by Title IX.  In addition, you are again directed to maintain confidentiality regarding 
your status as a party in this matter, the identity of the parties, and the identity of any witnesses, 
except as may be permitted by law or regulations relating to the conduct of any investigation.  
Should you have any concerns about this notice, please report them to me. 

 
     Sincerely, 
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     [name]   
     [Title IX Coordinator] 
     [Contact Information] 

 
♦ ♦ ♦ ♦ ♦ ♦ ♦ 

 
LEGAL REFERENCE: 
    
ADOPTED:  
 
AMENDED:  
 
*Language in text set forth in italics is optional. 
 
NOTE:  All items in brackets and italics should be filled in with the appropriate information and 
the brackets removed.  The form can be placed on district letterhead and formatting changed to 
accommodate placement on district or charter school letterhead. 
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The board recognizes the need of its employees, particularly its administrative staff, to have 
periods of relief from their duties and provides for annual paid vacation periods.  It is the intent 
of the board that vacation will be used annually in accordance with the schedule approved by the 
superintendent for all staff on 12-month contracts.  All personnel are encouraged to use their 
vacation during a contract year. 

Vacation time will be granted to employees according to the following schedule: 

Superintendent--as specified by the Board of Trustees 
District administrators   (12 months--220 days)  15 days 
District Office secretaries  (12 months--220 days)  15 days 
 
Administrators may have no more than thirty-eight (38) vacation days during the current fiscal 
year and year-round classified staff members may have no more than thirty (30) vacation days 
during the current fiscal year.  Although the board encourages district administrators to use their 
vacation during the contract year, they understand that the nature of these positions could create 
situations in which district administrators’ vacation days exceed the yearly thirty-eight (38) day 
limit.  If this situation arises, the superintendent will notify the board at the annual July board 
meeting at which time the board will approve/disapprove payment for excess unused vacation 
days. 

No administrator or classified staff member may have more than the maximum number of 
accumulated vacation days as of the last day of their individual contract year.  Upon retirement, 
resignation, or termination, an administrator or classified staff member will only be reimbursed 
for the maximum number of 18 vacation days. 

The district office will be open for business every working day that is not a holiday as designated 
by board policy. Administrators will not be required to work on the following holidays 
designated by board policy: Labor Day, Thanksgiving (2 days), Christmas (2 days), New Year’s 
Day, Presidents’ Day (when school is not in session), Good Friday (when school is not in 
session), Memorial Day, and July 4 (2 days).  
 

       
LEGAL REFERENCE:  
Idaho Code Section 33-506; 33-1216 

 
ADOPTED: December 26, 1996 
 
REVISED:   December 17, 1998;  

September 26, 2002 
December 18, 2003 
April 19, 2007 
June 18, 2015 
October 15, 2015 
October 20, 2018 
October 22, 2020 

POLICY TITLE: Vacations and Holidays, POLICY NO: 356 
 Year Round Employees Page 1 of 1 
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School holidays shall include Labor Day, Thanksgiving Day, Christmas Day, New Years Day, 
Presidents' Day, Memorial Day, and Independence Day. No school sessions shall be held on 
these days. Other specified state holidays, if falling on a school day, shall be observed with 
appropriate ceremonies. Martin Luther King/Idaho Human Rights Day shall be commemorated 
by the schools of the district. 
 
Each school in session on Veteran's Day shall conduct and observe an appropriate program for at 
least one class period remembering and honoring American veterans. 
 
A day during the month of April in each year, designated as Arbor Day, may be observed by 
such exercises as will encourage the planting, preservation, and protection of trees and shrubs. 
 

♦ ♦ ♦ ♦ ♦ ♦ ♦ 
 
LEGAL REFERENCE: 
Idaho Code Sections 33-512 
33-1606 
 
ADOPTED: June 26, 1997 
 
REVIEWED:  October 20, 2016 
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Blackfoot School District No. 55 strives to achieve student/personnel ratios that are consistent 
with state goals; however, limitations may exist on facilities, funding, and staff that preclude the 
district from meeting the state goals.  Therefore, the district adopts this policy for setting 
personnel standards that enable it to implement the educational program of the district, provide a 
low student-personnel ratio, and allow flexibility as necessary to meet the special needs of the 
student population. 
 
SCHOOLS ACCREDITED BY THE NORTHWEST ACCREDITATION COMMISSION 
 
In accordance with requirements of the State Board of Education, all schools in this district 
serving grades 9-12 will meet the accreditation standards of the Northwest Accreditation 
Commission, a division of AdvanceED.  The schools in this district accredited by the Northwest 
Accreditation Commission maintain student/personnel ratios and other personnel assignments as 
set forth in the accreditation standards of the Northwest Accreditation Commission. 
 
SCHOOLS NOT ACCREDITED BY THE NORTHWEST ACCREDITATION 
COMMISSION 
 
Any school in this district not accredited by the Northwest Accreditation Commission will 
employ personnel (including educators; certificated school counselors, social workers, and 
psychologists; media generalists and assistants; administrators; classroom assistants; and 
classified personnel) as necessary to meet the goals for the district’s educational programs.  
 
ASSESSMENT OF STAFFING NEEDS 
 
Staffing needs will be assessed on an annual basis. The superintendent may consider the 
following when addressing staffing needs: 
 

1. Student age; 
 

2. Subject matter; 
 

3. Special needs of students; 
 

4. Teacher experience; 
 

5. Availability and use of technology in the classroom; 
 

6. Assignment of classroom assistants; 
 

7. Availability of facilities; 
 

8. Availability of funds; 



Personnel Standards—continued Page 2 of 2 
 
 

 
SECTION 600: EDUCATIONAL PROGRAMS © 20210 Holinka Law, P.C. 

09L-97SBE-D2/12/98-M8/31/09-M12/01/13-M01/08/21 

 
9. Idaho State Board of Education personnel goals; and  

 
10. Other local considerations. 

 
 

♦ ♦ ♦ ♦ ♦ ♦ ♦ 
 
LEGAL REFERENCE: 
IDAPA 08.02.02.110 – Personnel Standards 
 
ADOPTED:  
 
AMENDED:  
 
*Language in text set forth in italics is optional. 
 
 

Note: Each school district must select one or more of the accreditation methods set forth in 
Policy No: 602, Accreditation, and Policy No: 604, Personnel Standards.  School districts that 
have one or more schools accredited by the Northwest Accreditation Commission must use the 
corresponding option for personnel assignments in those schools.  A school district is not 
precluded from using different methods of accreditation among its schools, provided that all 
schools serving grades 9-12 must be accredited by the Northwest Accreditation Commission. 
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The board of trustees recognizes the need to provide options for students who meet graduation 
requirements prior to completing eight (8) semesters of high school.  Therefore, the board may 
allow students to graduate early on a case-by-case basis as set forth in this policy. 
 
COLLEGE AND CAREER READY STUDENTS 
 
Students who desire to pursue college or career technical education programs, and who meet the 
eligibility requirements as described below, are eligible to graduate early.  To be eligible, the 
student must: 
 

• be least sixteen (16) years of age; 
• maintain a cumulative 3.5 grade point average;  
• obtain permission from a parent or guardian, if under the age of eighteen (18) years; 
• achieve a college and career readiness score, which is the minimum score on a 

college entrance examination, such as the ACT, SAT or other similar examination 
identified by the Idaho State Board of Education (the “State Board”), indicating that 
the student is academically ready to advance to an institution of higher education or 
to an occupation or occupational training, as determined by the State Board; 

• file with the student’s school all of the following: 
o Notification of the student’s intent to graduate early; 
o The student’s participation portfolio, which is a description of the student’s 

nonacademic and co-curricular activities, including, but not limited to, 
student government, sports, music ensembles, theater, clubs, organizations, 
work, internships and volunteering, and including any leadership positions a 
student holds in such nonacademic activities; 

o An essay of at least one (1) page explaining why the student wishes to 
graduate early and outlining the student’s future education or training plans if 
the student graduates early; and 

• Complete the following: 
o The civics requirement as established in Idaho Code §33-1602; and 
o The economics credit, government credits, and senior project as required by 

the State Board, provided that the student’s senior project may describe the 
student’s experience in achieving a college and career readiness score and 
include a detailed explanation of the student’s future plans. 

 
An eligible student may, at the student’s option and upon notification to the student’s school, be 
relieved from completing any remaining high school graduation requirements and graduate early.  
The board of trustees will grant a high school diploma to eligible students who opt for early 
graduation under this policy.  Early graduates may participate in the regular spring 
commencement ceremony. 
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OTHER EARLY GRADUATION REQUESTS 
 
Any high school student, regardless of age or whether such student plans on attending college or 
a career technical education program, who completes the number of credits and other exiting 
standards required by both the State Board and the district prior to completing eight (8) 
semesters of high school work may petition the superintendent and board of trustees to graduate 
early. 
 
The deadline for filing an application for early graduation is November 30 for the first semester 
and April 15 for the second semester.  The student is required to complete the early graduation 
application, stating the calculated number of credits, completion of state testing requirements, 
post-secondary plans, and reason for the application.  Applications will be considered on a case-
by-case basis and will be evaluated in accordance with the following criteria:  completion of 
state and district graduation requirements; completion of state testing requirements; post-
secondary plans; and parental recommendation. 
 
The student and parent/guardian will meet with the counselor, who will review the application 
and counsel the student.  The counselor will determine, on the basis of credits earned, whether 
the student will complete the required number of semester credits and core of instruction prior to 
the proposed early graduation date. 
 
The counselor will inform the principal of the request and supply all pertinent information 
concerning the application.  The superintendent, principal, and counselor will determine 
whether to recommend the approval or denial of the application.  The superintendent will submit 
the recommendation to the board. 
 

♦ ♦ ♦ ♦ ♦ ♦ ♦ 
 
LEGAL REFERENCE: 
Idaho Code §33-6104 
IDAPA 08.02.01.350 
 
ADOPTED:  
 
AMENDED:  
 
*Language in text set forth in italics is optional. 
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The Idaho State Board of Education has mandated that all high school students earn five credits 
in social studies, including government (2 credits), U.S. history (2 credits), and economics (1 
credit).  Courses such as geography, sociology, psychology, and world history may be offered as 
electives, but will not be counted as a social studies requirement. 
 
It is the policy of this district that social studies teachers will integrate the instruction and 
assessment of current world affairs and geography into the curriculum to the extent that such 
study enhances and complements, but does not detract from, the instruction of the primary 
subject matter.  Teachers will identify how current world affairs and geography are integrated 
into the lesson plans.   
 
 

♦ ♦ ♦ ♦ ♦ ♦ ♦ 
 
LEGAL REFERENCE: 
IDAPA 08.02.03.103.02(d) 
IDAPA 08.02.03.105.01(f) 
 
ADOPTED:  
 
AMENDED:  
 
*Language in text set forth in italics is optional. 
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The board of trustees of this district adopts this policy to encourage and facilitate parent and 
family member participation in Title I educational programs and experiences of students.  This 
policy provides the framework for organized, systematic, ongoing, informed, and timely parent 
involvement relative to decisions about the Title I services within the district.  The 
superintendent or designee will guide Title I schools within the district in meeting the 
requirements of the Parent and Family Engagement provisions in the Every Student Succeeds 
Act (ESSA) as outlined herein. 
 
This district will fully comply with the requirements of 20 U.S.C. Sections 1118 and 6319.  It is 
the policy of this district to plan and implement, with meaningful consultation with parents and 
family members of participating students, programs, activities, and procedures for the 
involvement of parents and family members in its Title I programs. 
 
POLICY DEVELOPMENT 
 
The administration will develop jointly with, agree upon with, and distribute to parents/guardians  
and family members of participating children a written parent and family engagement policy that 
will be incorporated into the district’s Title I plan.  The policy must will be reviewed on an 
annual basis, and amended as necessary.  Parents/guardians will be notified of this policy and, to 
the extent practicable, it will be provided in a language they understand.  The policy will be 
developed on a district-wide basis and will be applicable to all district schools which receive 
Title I funds.  The [identify responsible person, e.g., superintendent, Title I Coordinator] will be 
responsible for facilitating development of the policy and ensuring that the policy addresses each 
of the following components: 
 

1. Convene an annual school-based meeting to: 
 

a.   Provide Title I schools with information and tools; 
 

b.  Give an overview of the District’s Title I program, including providing a description 
and explanation of the school’s curriculum; information on the forms of academic 
assessment used to measure student progress; and information on the achievement 
levels of the state’s challenging academic standards students are expected to meet; 

 
c.   Give an overview of Title I policies and procedures, including the right of parents to 

be involved in the school’s programs and ways to do so, the right of parents/guardians 
to request opportunities for regular meetings and ways to participate, and the school-
parent compact; and 

 
d.   Solicit input from parents. 
 
The district will offer flexible meeting times and places and, when feasible, assist with 
transportation, child care and other related services such as translation and interpretation. 
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2. Conduct, with the involvement of parents/guardians, an annual evaluation of the content 

and effectiveness of this policy, such as:  considering policy revisions; identifying 
barriers that prevent parents/guardians from participating in Title I school activities; 
and/or ways to improve parent/guardian involvement.  Evaluations will be used to design 
evidence-based strategies for more effective parental involvement, and to revise, if 
necessary, the district-level parent and family engagement policies. 

 
3. Develop, implement and annually revisit an action plan for parent involvement aligned to 

Title I school-wide plans and Title III requirements. 
 
4. Ensure that parents/guardians are involved in the design, implementation and evaluation 

of the school program and policies and procedures. 
 
5. Communicate information to parents/guardians which affects their students, including 

student achievement, curriculum, assessment and staff. 
 
6. If requested by parents/guardians, provide opportunities for regular meetings to facilitate 

participation in decisions regarding the education of their students. 
 
1. EXPECTATIONS FOR PARENT AND FAMILY ENGAGEMENT: 

 
The policy will establish the expectations and objectives for meaningful parent and family 

involvement and describe how the district will:   
 
a. Involve parents and family members in jointly developing the district’s Title I plan and 

the development of support and improvement plans. 
b. Provide the coordination, technical assistance, and other support necessary to assist and 

build the capacity of all participating schools in planning and implementing effective parent and 
family involvement activities to improve student academic achievement and school performance, 
which may include meaningful consultation with employers, business leaders, and philanthropic 
organizations, or individuals with expertise in effectively engaging parents and family members 
in education; 

c. Coordinate and integrate parent and family engagement strategies with similar strategies 
under other relevant Federal, State, and local laws and programs, such as Head Start, Even Start, 
and other similar preschool programs, including Parents as Teachers; 

d. Conduct, with the meaningful involvement of parents and family members, an annual 
evaluation of the content and effectiveness of the parent and family engagement policy in 
improving the academic quality of all participating schools, including identifying:  

i. Barriers to greater participation by parents and family members in activities authorized 
under this policy (with particular attention to parents who are economically disadvantaged, are 
disabled, have limited English proficiency, have limited literacy, or are of any racial or ethnic 
minority background); 

ii. The needs of parents and family members to assist with the learning of their children, 
including engaging with school personnel and teachers; and 
iii. Strategies to support successful school and family interactions; 
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e. Use the evaluations in subparagraph (d) to design evidence-based strategies for more 
effective parental involvement, and to revise, if necessary, the district-level parent and family 
engagement policies. 

f. Involve parents in the activities of participating schools, which may include establishing 
a parent advisory board comprised of a sufficient number and representative group of parents or 
family members served by the local educational agency to adequately represent the needs of the 
population served by such agency for the purposes of developing, revising, and reviewing the 
parent and family engagement policy. 

2. ANNUAL MEETING:   
 

The policy will address the involvement of parents in the development of the parent and 
family engagement policy and the ongoing and timely planning, review, and 
improvement of school-wide Title I programs.  The Title I school will schedule an annual 
meeting to explain to parents the program, its requirements, and their right to be 
involved.  As necessary to facilitate parent involvement, the school may offer a flexible 
number of meetings, transportation, childcare, or home visits. 
 
The annual meeting shall address the following issues: 
 
a. Explain the school’s participation in Title I. 
b. Explain the Title I requirements. 
c. Explanation of what participation in Title I programming means, including: 

• A description and explanation of the school’s curriculum; 
• Information on the forms of academic assessment used to measure student 

progress; and 
• Information on the proficiency levels students are expected to meet. 

d. Explain the district parent and family engagement policy, school parent and family 
engagement policy, and school-parent compact. 

e. Explain the right of parents to become involved in the school’s programs and ways to 
do so. 

f. Explain that parents have the right to request opportunities for regular meetings for 
parents to formulate suggestions and to participate, as appropriate, in decisions about 
the education of their children.  The school must respond to any such suggestions as 
soon as practicably possible. 

 
3. TITLE I PROGRAM IMPROVEMENT: 

 
The policy will address the involvement of parents in the planning, review, and 
improvement of the parent involvement programs, unless the district has a program for 
involving parents in the planning and design of its programs that would adequately 
involve parents of participating children; 

 
4. INFORMATION SHARING: 

 
The policy will specify how the school will provide parents with:   
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a. Timely information about Title I programs;  

b. School performance profiles as required by law and their child’s individual student 
assessment results along with an interpretation of the results;  

c. A description and explanation of the curriculum and forms of assessment used, and 
the expected student proficiency levels;  

d. The opportunity to make suggestions, share experiences with other parents and 
participate in decisions relating to their child’s education; and,  

e. Timely responses to parents’ suggestions. 

FACILITATION OF MEANINGFUL PARENT INVOLVEMENT 
 
In order to facilitate meaningful parent involvement at schools within the district, the district will 
do all of the following: 
 

1. Develop a school-parent compact, which may include establishing a Title I parent 
advisory council at each school.  The purpose of a parent advisory council is to assist in 
the review and evaluation of the school’s school-parent compact; parent involvement 
plan; use of parent involvement funds; and the school’s Title I program and plan for 
school improvement.  The school-parent compact will: 

 
a. Describe the school’s responsibility to provide high-quality curriculum and 

instruction in an environment that will enable participating students to meet State 
student academic achievement standards. 

b. Describe the parent’s responsibility for supporting their children’s learning, including 
volunteering in their child’s classroom and participating, as appropriate, in decisions 
relating to the education of their children and positive use of extracurricular time. 

c. Address the importance of communication between teachers and parents on an on-
going basis through: 

(1) At least annual parent-teacher conference to discuss the compact and the 
child’s achievement; 

(2) Frequent progress reports to the parents;  

(3) Reasonable access to staff, opportunities to volunteer, participate, and observe 
in the child’s classroom; and 

(4) Regular two-way, meaningful communication between family members and 
school staff and, to the extent practicable, in a language that family members 
can understand. 
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d. Be in writing and a copy kept on file at the school, as well as documentation of how it 
was distributed. 

2. Provide support and assistance.  The district designee will attend annual meetings, any 
school-parent meetings and any parent advisory council meetings at each school to 
provide the support and technical assistance necessary to plan and implement effective 
parent involvement activities.  The purpose of parent involvement activities is to improve 
student academic achievement and school performance. 

 
 
5. SCHOOL-PARENT COMPACT: 
 

Each school that receives Title I, Part A funds or services will develop with parents a 
school-parent compact which outlines how parents, staff, and students will share the 
responsibility for improved student achievement and attainment of the State’s high 
standards.  The compact will: 
 
a. Describe the school’s responsibility to provide high-quality curriculum and 

instruction in an environment that will enable participating students to meet State 
student academic achievement standards. 

b. Describe the parent’s responsibility for supporting their children’s learning. 

c. Address the importance of communication between teachers and parents on an on-
going basis through: 

(1) At least annual parent-teacher conference to discuss the compact and the 
child’s achievement; 

(2) Frequent progress reports to the parents; and  

(3) Reasonable access to staff, opportunities to volunteer, participate, and observe 
in the child’s classroom. 

d. Be in writing and a copy kept on file at the school, as well as documentation of how it 
was distributed. 

3. Build capacity for involvement with parents/guardians and school staff.  The district 
will assist each school in providing materials and training to help parents/guardians work 
with their children to improve their children’s achievement.  This may include math, 
reading and/or other activities to which all Title I families in the school will be invited.  In 
order to improve communication between home and schools all information will be:  (i) 
sent to parents/guardians in a timely manner; (ii) sent in a format that is easily readable; 
and (iii) to the extent practicable, sent in a language that parents/guardians understand. 

 
6. DISTRICT-PARENT-COMMUNITY PARTNERSHIP: 
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To ensure effective parental involvement and to support a partnership among the district, 
parents, and community to improve student achievement, the policy will describe how the 
district will: 

 
a. Provide assistance to parents in such areas as understanding federal and State 

education goals, State student academic content and student performance standards, 
assessments, monitoring their child’s progress, working with educators to improve 
their child’s performance, and participating in decisions regarding their child’s 
education; 

b. Provide materials and training to assist parents in working with their children to 
improve their children’s achievement, including coordinating necessary literacy 
training from other sources to foster parental involvement; 

c. Educate staff, with parental assistance, in the value and utility of contributions of 
parents and in how to involve and work with parents as equal partners, implement and 
coordinate parent programs, and build ties between home and school; 

d. Coordinate and integrate parental involvement programs and activities with Head 
Start, Even Start, the Home Instructions Programs for Preschool Youngsters, the 
parents as Teachers Program and public preschool and other programs, as feasible 
and appropriate; 

e. Develop appropriate roles for community-based organizations and businesses in 
parental involvement activities and providing information about and encouraging the 
formation of partnerships between public schools, businesses, and parents; 

f. Conduct activities such as parent resource centers and opportunities for parents to 
learn about child development and child rearing, as appropriate and feasible; 

g. Ensure, to the extent possible, that information about school and parent meetings, 
programs, and activities is sent home in the language used in the participating child’s 
home; 

h. Provide other reasonable supports for parental involvement as requested by parents to 
allow the inclusion of parents in school-related meetings and trainings. 

i. To the extent practicable, provide full opportunities for participation of parents with 
limited English proficiency, parents with disabilities, and parents of migratory 
children. 

j. The policy will also describe the process to be taken if the district and school choose 
to: 

(1) Involve parents in the development of staff training to improve the 
effectiveness of the instruction and services to participating children; 
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(2) Provide necessary literacy training with Title I program funds if all other 
funding has been exhausted; 

(3) Pay reasonable and necessary expenses associated with parent involvement 
activities, including transportation and child care costs to enable parents to 
participate in meetings and training sessions; 

(4) Train and support parents to enhance the involvement of other parents; 

(5) Arrange meetings at varied times to maximize parental opportunities for 
participation in school-related activities, including staff in-home conferences 
with parents who are unable to attend conferences at school; and  

(6) Adopt and implement model approaches to improving parental involvement, 
such as Even Start. 

PARENT ACCESSIBILITY 
 

The district and its schools will provide full opportunities for the participation of parents, 
including parents who are economically disadvantaged, are disabled, have with limited English 
proficiency or with disabilitieshave limited literacy or are of any racial or ethnic minority 
background.,  This includes including providing information and school profiles in a language 
and form that is understandable by the parents.  The district and each school will assist parents 
and parent organizations in learning of and about parental information and resource centers. 
 

♦ ♦ ♦ ♦ ♦ ♦ ♦ 
 
LEGAL REFERENCE: 
No Child Left Behind Act of 2001, 20 USC § 6301, et seq., including, specifically, §§ 1118 and 

1120AEvery Student Succeeds Act, 20 USC §6301 et seq. (Parent and Family 
Engagement provisions) 

Improving America’s Schools Act, 20 USC § 6319 
20 USC §§ 6318 & 6321 
34 CFR Parts 74-86 and 97-99, and 200 
 
ADOPTED:  
 
AMENDED:  
 
*Language in text set forth in italics is optional. 
 
 

NOTE:  This policy specifies that the parent involvement policy development process must take 
place at both the district and individual Title I school level.  If the district’s policy addresses all 
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parents, it may be amended to address the process for the individual school.   
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The board of trustees of this district has set expectations for parental involvement through an 
organized and systematic approach to encourage parental participation in the education process 
for their children (see Policy ___ (677)).  The expectations include having the district and Title I 
schools conduct at least annual meetings with parents of Title I students and comply with all 
terms of that policy to create the named partnerships and compact. 
 
Parents will be involved in the development of the district’s Title I plan and the process of school 
review and improvement, and in providing coordination, technical assistance, and other support 
necessary to assist the schools in planning and implementing parental involvement.  Steps to 
ensure such involvement include:  (1) scheduling and conducting meetings reasonably calculated 
to be attended by parents for the purpose of receiving input;, (2) sharing drafts of proposals and 
seeking additional parental input;, (3) engaging in informal discussions with individual parents 
or focus groups of parents, conducting surveys for parental input;, and (4) other strategies for 
gathering input. 
 
To integrate and coordinate parental involvement with Head Start, Even Start, Parents as 
Teachers, and similar programs in the district, the Title I coordinator will regularly 
communicate with these programs and share parental input and recommendations for their 
consideration. 
 
The annual evaluation of the development of the parental involvement policy, Policy ___ (677), 
focusing on its effectiveness in increasing parental involvement and identifying barriers to 
greater parental involvement, will be accomplished at the annual meeting and by the collection 
of objective data regarding the number of parents attending meetings and requesting parent 
meetings with teachers or other staff, including administrators; the analysis of the issues or 
concerns raised by parents, and their resolution; and the level of parental satisfaction with the 
district’s processes. 
 
Based upon the evaluation results received from parent input, the district and individual Title I 
schools will revise this policyits parental and family engagement policies as determined to be 
necessary.  Written parental comments to the district’s Title I plan will be submitted, with the 
plan, to the State Department of Education. 
 

♦ ♦ ♦ ♦ ♦ ♦ ♦ 
 
LEGAL REFERENCE: 
No Child Left Behind ActEvery Student Succeeds Act, Section 1118 20 U.S.C. §6301 et seq. 
(Parent and Family Engagement Provisions) 
 
ADOPTED:  
 
AMENDED:  
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The efficient collection, analysis, and storage of student information is essential to improve the 
education of our students. As the use of student data has increased and technology has advanced, 
the need to exercise care in the handling of confidential student information has intensified. The 
privacy of students and the use of confidential student information is protected by federal and 
state laws, including the Family Educational Rights and Privacy Act (FERPA) and the Idaho 
Student Data Accessibility, Transparency and Accountability Act of 2014 (Idaho Data 
Accountability Act, Idaho Code §33-133).  
 
Student information is compiled and used to evaluate and improve Idaho’s educational system 
and improve transitions from high school to postsecondary education or the workforce. The Data 
Management Council (DMC) was established by the Idaho State Board of Education to make 
recommendations on the proper collection, protection, storage and use of confidential student 
information stored within the Statewide Longitudinal Data System (SLDS). The DMC includes 
representatives from K-12, higher education institutions and the Department of Labor. 
 
This model policy is required by the Idaho Data Accountability Act. In order to ensure the proper 
protection of confidential student information, each school district and public charter schoolthis 
district is required to shall adopt, implement and electronically post this policy. It is intended to 
provide guidance regarding the collection, access, security and use of education data to protect 
student privacy. This policy is consistent with the DMC’s policies regarding the access, security 
and use of data maintained within the SLDS.1 Violation of the Idaho Data Accountability Act 
may result in civil penalties as set forth in Idaho Code §33-133.2  
 
DEFINED TERMS 
 
Administrative Security consists of policies, procedures, and personnel controls including 
security policies, training, and audits, technical training, supervision, separation of duties, 
rotation of duties, recruiting and termination procedures, user access control, background checks, 
performance evaluations, and disaster recovery, contingency, and emergency plans. These 
measures ensure that authorized users know and understand how to properly use the system in 
order to maintain security of data.  
 
Aggregate Data is collected or reported at a group, cohort or institutional level and does not 
contain PII.  
 
Data Breach is the unauthorized acquisition of personally identifiable information (PII) as 
defined herein.   
 

                                                 
1 Data Management Council Policies and Procedures 
http://www.boardofed.idaho.gov/research_stats/documents/data_management_council/DMC%20Policies%20approv
ed%208-14-14.pdf 
2 Idaho Code §Section 33-133 
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Logical Security consists of software safeguards for an organization’s systems, including user 
identification and password access, authenticating, access rights and authority levels. These 
measures ensure that only authorized users are able to perform actions or access information in a 
network or a workstation.  
 
Personally Identifiable Information (PII) includes: a student’s name; the name of a student’s 
family; the student’s address; the students’ social security number; a student education unique 
identification number or biometric record; or other indirect identifiers such as a student’s date of 
birth, place of birth or mother’s maiden name; and other information that alone or in combination 
is linked or linkable to a specific student that would allow a reasonable person in the school 
community who does not have personal knowledge of the relevant circumstances, to identify the 
student.  
 
Physical Security describes security measures designed to deny unauthorized access to facilities 
or equipment.  
 
Student Data means data collected at the student level and included in a student’s educational 
records.  
 
Student Educational Record means all information directly related to a student and recorded 
and kept in the data system, as that term is defined in this policy, and may include information 
considered to be personally identifiable.  A student educational record shall not include:  (1) 
juvenile delinquency records and criminal records unless required by law; (2) medical and health 
records; (3) student social security number; (4) student biometric information; (5) gun ownership 
records; (6) sexual orientation; (7) religious affiliation; (8) except for special needs and 
exceptional students, any data collected pursuant to a statewide assessment via affective 
computing, including analysis of facial expressions, EEG brain wave patterns, skin conductance, 
galvanic skin response, heart rate variability, pulse, blood volume, posture and eye tracking, any 
data that measures psychological resources, mind sets, effortful control, attributes, dispositions, 
social skills, attitudes or intrapersonal resources. 
 
Student education unique identification number means the unique student identifier assigned 
by the state to each student that shall not be or include the social security number of a student in 
whole or in part. 
 
Unauthorized Data Disclosure is the intentional or unintentional release of PII to an 
unauthorized person or untrusted environment.  
 
COLLECTION 
 
School districts and public charter schools The school district shall follow applicable state and 
federal laws related to student privacy in the collection of student data.  
 
ACCESS 
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Unless prohibited by law or court order, school districts and public charter the district shall 
provide parents, legal guardians, or eligible students, as applicable, the ability to review their 
child’s educational records.  

 
The Superintendent, administrator, or designee, is responsible for granting, removing, and 
reviewing user access to student data. An annual review of existing access shall be performed.  
 
Access to PII maintained by the school district or public charter schoolIDLAthe district shall be 
restricted to: (1) the authorized staff of the school district or public charter school who require 
access to perform their assigned duties; and (2) authorized employees of the State Board of 
Education (SBE) and the State Department of Education (SDE) who require access to perform 
their assigned duties; and (3) vendors of the SBE, SDE or IDLA who require access to perform 
their assigned duties; (4)  students and/or their parents or legal guardians; (5) the authorized staff 
of other state agencies in Idaho as required by law and/or defined by interagency data-sharing 
agreements.  
 
SECURITY 
 
School districts and public charter schools The district shall have in place Administrative 
Security, Physical Security, and Logical Security controls to protect from a Data Breach or 
Unauthorized Data Disclosure.   
 
School districts and public charter schoolsThe district shall immediately notify the Executive 
Director of the Idaho State Board of Education and the State Superintendent of Public Instruction 
in the case of a confirmed Data Breach or confirmed Unauthorized Data Disclosure.  
 
School districts and public charter schoolsThe district shall notify in a timely manner affected 
individuals, students, and families if there is a confirmed Data Breach or confirmed 
Unauthorized Data Disclosure.  
 
USE 
 
Publicly released reports shall not include PII and shall use Aggregate Data in such a manner that 
re-identification of individual students is not possible.  
 
School district or public charter schoolThe district contracts with outside vendors involving 
student data, which govern databases, online services, assessments, special education or 
instructional supports, shall include the following provisions which are intended to safeguard 
student privacy and the security of the data:  
 

• Requirement that the vendor agree to comply with all applicable state and federal law;  

• Requirement that the vendor have in place Administrative Security, Physical Security, 
and Logical Security controls to protect from a Data Breach or Unauthorized Data 
Disclosure;  
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• Requirement that the vendor restrict access to PII to the authorized staff of the vendor 
who require such access to perform their assigned duties;  

• Prohibition against the vendor’s secondary use of PII including sales, marketing or 
advertising;  

• Requirement for data destruction and an associated timeframe; and  

• Penalties for non-compliance with the above provisions.  
 
School districts and public charter schoolsThe district shall clearly define what data is 
determined to be directory information.  
 
If a school district or public charter schoolthe district chooses to publish directory information 
which includes PII, parents must will be notified annually in writing and given an opportunity to 
opt out of the directory. If a parent does not opt out, the release of the information as part of the 
directory is not a Data Breach or Unauthorized Data Disclosure.  
 
TRAINING AND COMMUNICATION 
 
The Superintendent or designee shall oversee the training of all employees, vendors and others 
with access to IDLA’sthe district’s student data to ensure consistency in procedures and 
adherence to access and security policies.  Training shall include building an understanding of 
federal and state privacy laws which protect the rights of students and compliance with 
IDLAdistrict policies and procedures relating to student data privacy. 
 
A current copy of this policy and any related policies will be posted to district’s website.  
 

 ♦ ♦ ♦ ♦ ♦ ♦ ♦ 
 
LEGAL REFERENCE: 
Family Educational Rights and Privacy Act (FERPA) (20 U.S.C. §1232g) 
Electronic Code of Federal Regulations pertaining to FERPA: 34 CFR Part 99  
U.S. Department of Education, Family Policy ComplianceStudent Privacy Policy Office 
(formerly Family Policy Compliance Office) 
Idaho Student Data Accessibility, Transparency and Accountability Act of 2014,  (Idaho Code 
§33-133) 
 
ADOPTED:  
 
AMENDED:  
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ELECTIONS TO AUTHORIZE BONDED INDEBTEDNESS     
 
In the event the district proposes to submit any question to its electors that would authorize any 
bonded indebtedness, it shall provide a brief official statement setting forth in simple, 
understandable language information on the proposal substantially as follows: 
 

a) The purpose for which the bonds are to be used including, but not necessarily limited to, 
a description of the facility and/or project that will be financed, in whole or in part, by the 
sale of the bonds; the date of the election; and the principal amount of the bonds to be 
issued; 

 
b) The anticipated interest rate on the proposed bonds based upon current market rates and a 

maximum interest rate if a maximum is specified in the question to be submitted to 
electors; 

 
c) The total amount to being repaid over the life of the bonds based on the anticipated 

interest.  Such total shall reflect the following three components: (1) the principle to be 
repaid; (2) a total of the interest to be paid; and (3) the sum of both; 

 
d) The estimated average annual cost to the taxpayer of the proposed bond, in the format of 

“A tax of $ per $100,000 of taxable assessed value, per year, based on current 
conditions;” 
  

d)e) The length of time, reflected in months or years, in which the proposed bonds will 
be laid off or retired; and 

 
e)f) The total, existing indebtedness, including interest accrued, of the district. 

 
For purposes of determining the estimated average annual cost to the taxpayer, the formula shall 
be as follows:  ((Bond Total/Taxable Value) x 100,000)/Duration = estimated average annual 
cost to taxpayer.  The bond total is the total amount to be bonded as based on the anticipated 
interest rate.  The duration is the time in years.  Taxable value is the most recent total taxable 
value for property for the school district, which will be obtained from the county treasurer or 
assessor’s office.  
 
The official statement shall be made a part of the ballot prior to the location on the ballot where a 
person casts a vote and shall be included in the official notice of the election. 
 
ELECTIONS TO AUTHORIZE LEVY 
 
Whenever the district proposes to submit any questions to its electors that would authorize any 
levy, except for the levies authorized for the purposes provided in Idaho Code §§63-802(1)(h) 
and 33-802(4) and except for levies relating to bonded indebtedness as described above, it shall 
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provide a brief official statement setting forth in simple understandable language information on 
the proposals substantially as follows: 
 

a) The purpose for which the levy shall be used; the date of the elections; and, except for the 
provisions found in 63-802(1)(g) and 33-802(1) and (4), Idaho Code, and the dollar 
amount estimated to be collected each year from the levy; and 

 
b) The estimated average annual cost to the taxpayer of the proposed levy, in the form of “A 

tax of $ per one hundred thousand dollars ($100,000) of taxable assessed value, per year, 
based on current conditions, with the dollar amount calculated by multiplying the 
expected levy rate by $100,000”; and 
  

b)c) The length of time reflected in months or years, in which the proposed levy will 
be asked assessed. 

 
The official statement shall be made a part of the ballot prior to the location on the ballot where a 
person casts a vote and shall be included in the official notice of the election. 
 

♦ ♦ ♦ ♦ ♦ ♦ ♦ 
 
LEGAL REFERENCE: 
Idaho Code Sections: 
 34-439 
 34-439A 

63-802(1)(h) 
 
ADOPTED:  
 
AMENDED:  
 
*Language in text set forth in italics is optional. 
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Records of the proceedings of the board of trustees of this district will be maintained as 
permanent records, except as provided herein or in the district’s records retention schedule 
(Board Policy 270).  that obsolete records may be destroyed by board action as provided by 
Idaho law.  The records will be maintained in the office of the superintendent of schools and will 
be open to public inspection at reasonable office hours. 
 
Obsolete records may be destroyed by board action as provided by Idaho law.   
  
Written and electronic communications addressing district business from a patron to board 
members will be retained as a business record of the board to the same extent that similar non-
electronic documentation is maintained. 
 
The board records will be retained in a manner that is deemed to be an efficient use of district 
resources and that allows reasonable access to the information, as required by law. 
 
Board members will not utilize electronic communication during board meetings unless that 
communication is also publicly communicated in open meeting.  Any permanent format of that 
communication will be made a permanent part of the board minutes. 
 

♦ ♦ ♦ ♦ ♦ ♦ ♦ 
 
LEGAL REFERENCE: 
Idaho Code Sections  

33-506 (Organization and Government of the Board of Trustees) 
9-33774-101, et seq. (Idaho Public Records Act) 

 
ADOPTED:  
 
AMENDED:  
 
*Language in text set forth in italics is optional. 
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